
Sample Check Request for Chapter Business 

 
 

 
IADD  ____________________________________________ Chapter 
 

Check Request 
 

Chapter Officer’s Name: _____________________________________________________________ 
 
Vendor Name: _____________________________________________________________________ 
 
Address: __________________________________________________________________________ 
 
Check Amount:  ___________________________________________________________________ 
 
Purpose: _________________________________________________________________________ 

 
_________________________________________________________________________ 
 
_________________________________________________________________________ 

 
Charge to Account #/Line Item:  _______________________________________________________ 
 
Chapter Treasurer &/Chapter Chairperson Approval:  ______________________________________ 
 
_________________________________________________________________________________ 
 
Date:  ___________________________________________________________________________ 


